
Apartment Maintenance Request  _______      

 
Residents Name: ________________________________ Date of Request: _________________ 

 

Residents Apartment #:_____________________ Residents Phone #:____________________ 

 

Description of Problem: __________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

I do hereby give my permission to the Managers, Representatives of the Management Company 

or authorized vendors to enter my unit to inspect and/or complete the above listed repair request. 

 

 

Residents Signature X ___________________________________ 

______________________________________________________________________________ 

 

Office Staff Only: 

Note dates and all actions taken. 

 

Date Action Initials Costs 

    

    

    

    

    

    

    

    

 

Work performed by: _____________________________________________________________ 

 

Final job inspected by:___________________________________________________________ 

 

  [  ] Work completed  [  ] Smoke Detector tested 

  [  ] Resident contacted [  ] Mess from repairs cleaned up 

Notes: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 


